
CDC minutes for July 20, 2016  Page 1 of 2 

  
 

Approved Meeting Minutes 
Wednesday, July 20, 2016 

 
1. Call to Order – C. King called the meeting to order at 3:00 pm. 

 
2. Approval of Minutes – no minutes were available for review. 

 
3. Contract Zoning Discussion continued – The committee continued their discussion on 

the draft outline.  The focus of the discussion was on procedures.  A. Stearns had 
prepared an outline of the procedures from numerous other communities. 

 
Concept Review –  
 

 The committee agreed to an application fee of $250 to mirror the pre-application 
fee currently required for site plan and subdivision review.  The fee is non 
refundable and is not applied to the formal application fee.   

 

 The CDC may ask for other committees’ input at this stage.   
 

 The CDC will determine if the applicant is eligible to move forward with a formal 
application (meets the basic thresholds for contract zoning). 

 
Formal Review - The committee agreed to the following: 
 

 Application is required with a fee of $500.  This mirrors the current fee for 
conditional zoning.  Fee is non refundable unless the application is withdrawn 
before any review commences. 

 Planning Board will engaged in the initial review to provide the Council input on 
the development of the contract. 

 Application will be submitted following the Planning Board deadline schedule for 
new applications.  This will allow for staff review for completeness and standards 
prior to both the Council and Planning Board meeting. 

 Application submittal will occur concurrently for both the Planning Board and 
the Council. 

 The schedule is set to have the Planning Board meeting prior to the initial 
Council meeting.   

 Initial Planning Board review – request is to get feedback on proposed conditions 
and restrictions.  This includes variations to zoning and subdivision standards.  

 Initial Council review – presentation, review of draft contract, review of Planning 
Board and staff, if satisfied with draft contract can forward to Planning Board for 
MRA Hearing.  
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 MRA Hearing – when contract has been finalized, the Planning Board will hold 
the hearing and forward comments on to Council. 

 Council Hearing – Any non-substantive changes to contract.   

 Council Order – final vote on consideration 

 Allow for Council to call for joint meetings either at initial review or hearing 

 Allow Council to impose fees for review of an application, for engineering, 
architecture, or legal as examples. 

 Require traffic impact study for any project that will require a MDOT Traffic 
Movement Permit 

 Submission requirements are based on sketch plan items for Planning Board and 
do not require any final engineering.   

 MRA notice requirements are more stringent than the Charter requirements for 
Council hearing.  Ask Council if they want to adopt the more stringent 
requirements. 

 It is recognized that a full legal review by the Town Attorney is necessary. 
 

A. Stearns will use the conclusions drawn to prepare a draft outline for the Council 
packet. Chair King will be prepared to give a short presentation and focus on the aspects 
where Council feedback is important prior to the finalization of the language. 
 

4. Other Business – none 
 
5. Next Meeting – In order to prepare to react to the Council discussion and allow for the 

opportunity to have a draft amendment ready for an introduction on August 8, the 
committee scheduled meetings for Tuesday, July 26 at 3:00 pm and Tuesday, August 2 at 
1:00 pm. 

 
6. Adjourn – meeting was adjourned at 5:00 p.m. 
 

Minutes prepared by Amanda Stearns July 22, 2016 
Approved August 2, 2016 


